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New Quote: New Account Details 

Matching Account Found

Account Holder
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A Guide for Agents

When starting a new quote, you will be brought to the New 
Quote: New Account Details page.

• Enter the Primary Named Insured’s contact information.  

• Select the line of business / product.

• Once the information has been entered, select the Next 
button.

Note: If a match is found, it will bring you to the Matching 
Account Found screen. If no match is found, you will be 
brought to the Account Holder screen.

Review the account found:

• If it’s a match, select Add Quote To This Account (A).

• If it isn’t a match, select Create New Account (B).

• Verify it is the correct Agency.

• Select the Licensed Producer and Account Contact.

• Select Next, which will bring you into the quote.
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